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‘Ma hi¢u: KOT-QT4

1. MUC PICH :

- Phéan cong Giang vién coi thi la mot hoat dong dién ra vao cudi mdi hoc ky trong
nam hoc, nham tién hanh viéc danh gia nang lyc ctia Hoc sinh sinh vién sau méi hoc
ky hoc tap.

2. PHAM VI:

- Ap dung cho toan thé Giang vién Truong Cao ding Cong nghé¢ Thu Dirc.
3. CAC TAI LIEU VIEN DAN:

- Tién dé dao tao theo nam hoc da duoc IHi¢u truong Nha truong phé duyét.
- Lich giang day, tién d§ dao tao ctia hoc phan/ mén hoc.

- Bang phan cong coi thi.
4. PINH NGHIA VA TU VIET TAT:

- TK: Trudng khoa
- IBM: Truong Bo mon.
- CB-GV: Can bo - Giang vién
- P.QLDT: Phong Quan ly dao tao.
- BPC: Bang phén cong
5. LUU DPO:

AUGNG CAO DANG
| CONG NGHE THY puc

. BANGOC
! Ngay:.‘/..f.{,'...l..'..@.zf'p

Ngay hiéu lue: 01/06/2023 Trang: 1/5 [dn ban hanh: 5




Ma hiéu: KOT-QT4

Can el vao lich thi va sd lugng
GV duge phin cong trong lich thi
tr P.QLDT

I

TKK
(1) Thong bio lich thi cho
toan thé CBGV

o

A

TBM
(2) Lap BPC (dy thio) givi TK
va Gv

A 4

TK. GV
(3) Phan hoi BPC (dyr thao)

BM
(4) Lip BPC (chinh thire) <

) TKK
(5) Nhap BPC chjnh' thire vao
phin mém

TKK oy TKK
{7) Guri BPC chinh thire cho (8) Gl PQLDT BPC chinh
CBGV thire hién thire dé theo doi
Lanu Ko so

Ngay hiéu lue: 01/06/2023 Trang: 2/5 Lan ban hanh: 5




S MEhRW KOT-QT4

6. PACTA
. B§ phén/ B§ phan/ , X _ Z %
STT Tfn bufc Ngi dung Negwri thire Negwdi phéi hop Ket qua dat Ha_,m.hoén BIEI.: mau/
cong viée hign thape hién duoe thanh ho so
X ‘ Can cio vao lich thi o |
- Thong bdo lich | p.QLBT, Thu ky khoa giri
1| thichotoanthe | pang lich thi cho toan thé Khoa Giang vién Lich thi 01 ngay Lich thi
CBGVNV | CBGVNV,
T e - — S - _i P —s _— - — - — - - -~ - — — — -
Can cfr vao so luong GV |
Lap BPC coi thi duoc yéu cau tham gia coi BPC coi thi - .
I b | thi theo lick thi, TBM Iap Khoa P.QLDT L 02 ngay BPC coi thi
' ‘BPCcoithiduthéosaukhi -
nhan duge lich thi 02 ngay.
| |
‘ TBM gui bang phan cong
GV phan hdi coi thi dy thao cho CBGV, | | o BPC coi thi . < LR
3 | i e CBGV phan hdi BPC dur Khoa ~ Giang vién digihido | 01 ngay BPC coi thi
' ' thio | | |
o) | | | |
v % [ 4p BPC coi thi IEM'Cé%z&gi’o S},rlphén |
T e S AP coi thi | hoi cua TK, GV valap l BPC coi thi ; ="
|7 © ® thinh thirc BPC chinh thitc giri cho Khoa | Hmgvn chinh thite. | 01 ngay BPC coi thi
[l e - Thu ky khoa. ‘
O 121
: N Imd
=5
Ngay hiéu lue: 01/06/2023 Trang: 3/5 Lan ban hanh: 3




Ma hi¢u: KOT-QT4

\
TKK nhap BPC coi Ihlt

Nhap BPC col | chinh thie vao phan mém B -
thi chinh thire Examination sau khi nhan Khoa Giang vién Pl pot 01 ngay BPC coi thi
vio phin mém | dyge BPC chinh thirc tir chinh thitc
| TBM. |
Sau khi nhap BPC coi t]’ll I
chinh thirc vao phan mém, i ,
Trinh k¢ BPC TKK in ra trinh TK ky BPC coi thi 01 nea: L |
g | duyét Néu TK c6 d& xudt |~ hO3 Ko chinh thirc - Bl ot thi
thay doi thi s& gui lai TBM '
dxeu chinh. ‘
GV thuc hién Thl! ky glII BPC coi thi | ru . |
cong tac Coil thi chinh thire gm cho GV qua Khoa lang vien, BPC cot thi 01 nea N
the(;g BPC email. niém yét tai VP khoa P.QLDT chinh thire = BPCeoithi |
va gui P.QLDT theo doi.
Gui BPC coi thi ; woes 3 |
A 1 | TKK gui BPC coi thi vé _ BPC coi thi o
| :;eO%gLDT d€ | p.QLBT @é theo dbi L Ll e ihvlic BPC coi thi
i
Luu hé so Khoa. P.QLDT luu ho so. Khoa P.QLDT BPC coi thi BPC coi thi
chinh thire

Ngay hiéu lye: 01/06/2023

Trang: 4/35

Lan ban hanh: 3



I |

- Ma hi¢u: KOT-Q14

7. BIEU MAU, DAU HIEU SU DUNG

- Danh muc biéu méu:

STT Tén bi¢u miu/hwéng din M3 hiéu
I |Lich thi KTT 7.5.1- Bl
2 |Bang phéan cong coi thi KOT-BMI1-QT4

8. LUU HO SO:
- Quy trinh nay ban gdc dugce luu tai Phong Quin ly dao tao, ban photocopy dugce

luu tai Khoa.
Stt Tén hd so Ma hiéu Th‘l’:ﬁ'a“ Noi lru
1| Lich thi KTT 7.5.1- Bl 3 ndm P.QLDT
2 | Bang phan cong coi thi | KOT-BMI1-QT4 3 nam Khoa, P.QLDT

“TAUGNG CAO DANG
| GONG NGHE THU BUC

BAN GOC

Ngay hiéu lye: 01/06/2023 Trang; 5/5 Lén ban hanh: 5




